DMI

DATA MANAGEMENT
l INTERNATIONAL

Document Management Specialists

We set the standards that other
companies strive to achieve.
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Established in March 2000 DMI (Malta) Ltd is Malta's longest established complete records management service provider.

DMI has an unbroken record of providing complete records management consultancy solutions from in-house system
design and staff training for clients, to providing an outsourced solution that transforms traditional paper records
management to fully integrated state of the art digitalised computer based systems.

In October 2010 DMI merged with Rentastore International who has more than ten years experience in the records
management industry and assist organisations throughout Europe to reduce the costs and risks associated with
information protection and storage. Rentastore offers comprehensive records management, data protection services and
information and destruction solutions from its locations in Ireland, Spain and Malta.

Rentastore is Malta's leading specialist in providing fully inclusive paper records management solutions and end of life
destruction and recycling services from its purpose designed records management facility at the Marsa Industrial Estate.

Digital Record Management

Digital Scanning Services

Complete Digitalisation Service

Converting your records to electronic images gives many benefits
over traditional paper based storage solutions. DMI provides various
solutions to help improve records’ management including cost
savings, instant access, increased security and improved customer
services.

DMI provides competitively priced high speed digital scanning (from
a single page to a whole archive), including large format plans and
blueprints. DMI also specialises in more challenging work such as
mixed or damaged originals.

DMI offers auditable functionality to ensure that digitally scanned documents are true identical copies of the originals.
Such strict standards incorporated into the document on digitalisation ensure peace of mind when retrieving documents
for years to come.

On-Site Digital Scanning Services

DMI provide on-site scanning solutions, our experienced team of scanning operators can set up a professionally run
scanning operation at your premises on a project by project basis that includes both preparation and indexing of scanned
documents.

Scan On Demand

On Demand Scanning and Deep Storage

DMI-ON-DEMAND is a unique service providing a cost effective solution to storing and accessing your paper or microfilm
archive. So if you don't have a business case for scanning all your records but have a storage issue, then DMI-ON-
DEMAND is be for you. DMI will store your archive securely at our dedicated temperature and humidity controlled storage
centre and when you need to see specific records, DMI will retrieve and scan them for you at an agreed fast turnaround.



DMI-ON-DEMAND grows with you

The DMI-ON-DEMAND service is designed to be tailored around your business needs. For instance, you may decide to
start with files emailed or uploaded to you via FTP, moving to an online archive after a few months. DMI can even schedule
back scanning of your whole archive over a set timescale to help you manage budgets.

Simple and Effective

After receiving your request via the DMI-FileTracker section of our website, DMI will retrieve the document(s), scan them
and return them to you by your chosen method.

DMI Post Room Document Scanning Services

DMI can act as a virtual Post Room for your business. DMI is the largest document scanning bureau in Malta. DMI will set
up a PO Box address to receive mail on behalf of your company.

Any size of document can be scanned from postage stamps, receipts to documents up to AO in size. DMI can scan your
documents including invoices or accounts payable and upload them in a format compatible with existing software or
systems enabling you to find your data easily with simple keyword search technology.

This facility includes automated document workflow solutions for your business, enabling you to reduce labour intensive
processing.

DMI FileTracker ONLINE

DMI FileTracker Online is a bespoke document tracking and retrieval tool which works effortlessly with Microsoft Office
and other standard computer operating systems. Users log on to the client section of the DMI website using encrypted
client specific passwords, clients can then upload files directly and control documents by using Microsoft Office toolbars
and menus.

DMI File Tracker ONLINE capabilities enable seamless integration with virtually any application. Users don’t have to leave
their line of business software to store and retrieve critical corporate data. Plus, you will enjoy the peace of mind that
comes from knowing all important information is securely managed and instantly available through the DMI-FileTracker
ONLINE.

DMI - Document Management Specialists

DMI Malta provides a vast range of specialist document management services and solutions.

Based at the state of the art digital conversion centre at Pinto House Marsa, the services include:
« digital scanning of paper records « conversion of microfilm to PDF » wide format digitalisation.

Paper Document and Record Storage

Document Storage in Malta

By entrusting your documents and files to a DMI dedicated facility, you save money, time and worry.

Boxed documents, hard copies, electronic media, business, financial or medical records - if you have it, DMI can store it,
safely and cost-effectively.

The DMI document storage facilities are equipped with 24-hour security surveillance, alarm systems and complete fire
detection systems. DMI employ only bonded and insured personnel dedicated specifically to file management and storage.

DMI Storage solutions provide

 Regular boxed document collection and storage + Scanning and bar-code identification of documents
» Hard copy confidential records storage * Secure destruction of confidential material

* Fast document/information retrieval (same day) « Supply and service of locked confidential waste

* Online live retrieval using our DMI-FileTracker storage and pre/shredding bins

system * Inclusive Record Retention Policy Management



Secure Shredding and Recycling

The Mobile Shredding Service

Rentastore-DMI on-site mobile shredding equipment provides a unique secure shredding service that insures your
information will be securely destroyed to the highest industry standards without leaving your premises. Time is money. Your
business incurs a disproportionate cost when employees spend valuable time preparing and shredding documents.

Whether your requirements are for a regularly-scheduled shredding service or one-off clear-out. Rentastore-DMI will make
sure that your confidential documents remain confidential.

1. Boxed documents and/or Wheelie Clearout Bins will be collected, shredded and processed by dedicated
Rentastore-DMI employees at your own premises.

. The shredding truck is equipped with an integral weighing scale.
. Shredding service can be supervised in-house by your employees.
. No chain of custody issues.

. Rentastore-DMI will make sure that your confidential documents remain confidential.
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. Rentastore-DMI dedicated staff will provide a verified certificate of destruction on completion of each destruction
cycle.

7. All paper shredded by Rentastore-DMI is recycled.

Outsourcing your shredding needs is less expensive than shredding in-house. It only takes Rentastore-DMI less than an

£

hour to shred 2 tonnes of paper.
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SALVO GRIMA

DMI (Malta) Ltd

A division of Rentastore International
Pinto House, 187, Wine Pressers Wharf,
Marsa, MRS 1912, Malta.

Tel: +356 21 243 777

Fax: +356 21 227 257 DATA MANAGEMENT
Email: info@dmimalta.com INTERNATIONAL
Web: www.dmimalta.com






